
 
 

 

Tamaya Amenity Center 
12788 Meritage Blvd. 
Jacksonville, FL 32246 

 

Social Club / Residents Committee Reservation Form 

 

Name of the Club/Committee:   ______________________________________________________ 

Description of Activities:    ____________      ___ ______ 

  ____________      ____________ ________________________ 

    _____________________________    __________________ 

Requested Days/Time:    ______________________________________________________ 

Requested Meeting Location:    ________________________________________________ 

# of Participants Expected:    ______________________________________________________ 

Equipment or Supply Needs:    ______________________________________________________ 

Organizer Phone:    ___________ Email:    ______________________________ 

The below signed individual agrees to be the “keyholder” of the meeting location and making sure the area is 

locked up upon the meeting adjourning.  The below signed individual acknowledges and agrees that it shall be 

responsible for: 1) obtaining a access to the meeting location from the facility manager  prior to the start of the 

function; 2) ensuring that the meeting location is locked and secured in accordance with the instructions 

attached hereto as “Exhibit A” when the function has concluded; 3) responsible for any and all damages that 

may arise from failing to lock and secure the meeting location in accordance with “Exhibit A”; and 4) following 

up the next day with the facility manager to insure everything is back in the condition it was prior to the meeting, 

if they have not contacted you first.   Beverages must be within permitted regulations. It is appreciated if the 

participants return the overall condition of the room to the condition at the beginning of the function, this will 

help ensure event continuation possibilities.  

                

Club Organizer       Date 

                

Tamaya Representative      Date 



 
 

 

Tamaya Amenity Center 
12788 Meritage Blvd. 
Jacksonville, FL 32246 

 

Exhibit A 

 

1. Lock the front main door to Tamaya Amenity Center with the dead bolt, verify all dead bolts are locked 

on all applicable doors.  

2. Check if the inside of the Tamaya Amenity Center Hall doors are all securely locked, again, with dead 

bolt if applicable.  

3. Turn off all lights, bathrooms included; knowing certain ones are on auto timer, they will stay on. 

4. Exit the Tamaya Amenity Center by the bathroom doors with the personal access card reader, wait a 

few seconds and verify lockdown accepted.  

 

                

Club Organizer       Date 

                

Tamaya Representative      Date 


